REGISTRATION FORMS GUIDE

Registration Forms Guide

PDF Registration Forms (available on the Registration Forms page)

e Joint Degree Form

Digital Registration Forms

Registration Services and CLS IT have partnered to develop digital registration forms for J.D.s
and LL.M.s which are accessible through LawNet for the following:

Points Petition

J.D. Teaching Fellow

J.D. Research Assistant

J.D. Minor Writing (Automatic Minor Writing no longer requires a Digital Registration form
submission)

J.D. Major Writing

J.D. Supervised Research Paper
Supervised J.D. Experiential Study

LL.M. Writing Project

LL.M. Supervised Research Paper

LL.M. Supervised Experiential Study

LL.M. Research Assistant/Teaching Fellow

Extension Form
Withdrawal Form

Year Course Grade Form (Now a digital form for fall 2024) due on January 27, 2025 at 10:00 p.m.
EST)

To submit a digital registration form, you will need to login to LawNet and follow these steps:

Select Registration Services and click Submit Digital Form
Select registration form

Complete registration form

Submit form

PwNPR
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https://www.law.columbia.edu/academics/registration-services/course-selection-registration/registration-forms
https://connect.law.columbia.edu/get_file?pid=586262fa5e67c19c1a41ea944f7f557b2390813843a73303eea8c8d82f83e9
https://lawnetportal.law.columbia.edu/
https://lawnetportal.law.columbia.edu/home

REGISTRATION FORMS GUIDE

1. Login to LawNet, select Registration Services and click Submit Digital Form:

. [VVREIIICE My Profile  Law School Directories »  LionMail CU CourseWorks

—

Help me find

pﬁ Registration Services

Add/Drop

Check Grades

Check Schedule

Classroom Seat Reservation
Degree Requirements Status
Preregisiration

Register for PR Course
Submit Digital Form

View Site

¥ ¥ vyvvvyvovyvw

2. Select the registration form of your choice:

Submit Form Submit Form
Form Submissions Form Submissions
- Select a form o submit from below: ‘ Select a form to submit from below:
JD Major Writing LL.M. Supervised Research Paper

JD Minor Writing Credit form
JD Supervised Research Paper
Points Petition

Teaching Fellow

Unpaid Faculty Research Assistant

LL.M. Writing Project
Supervised LLM Experiential Study
LL.M. Research Assistant/Teaching Fellow

Points Petition
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3. Complete form

Each form provides the Faculty Rule governing each registration and each has specific
instructions, depending on the choices available to you.

J.D. Major Writing

When you select this form, you will first see the following:

Submit Form

Major Writing Credit Form |

Major Writing Credit (0 pts)

= ©One of two writing requirements for the J.D. Degree

= Must be registered for by the end of Add/Drop in the 5th semester

= Final submission must be completed by April 1, for a May graduation
= Review Rule 1.4 on requirements for the Major Writing Credit

= Review Rule 3.3 on Satisfactory Progress

Please select type of Major ) Course Related Major Writing Credit

Riting Bradits s () Independent Major Writing Credit

Before progressing, you will have to confirm if you plan to earn course related or
independent Major Writing credit:

Course Related Independent

e.g. you are taking a seminar which permits Major Writing. | e.g. you plan to complete the requirement with either a
This form provides the option to select which course and supervised research or a journal note. The form will then give
supervising faculty, from the list of courses in which you you the option of selecting your supervising faculty:

are currently enrolled:

Submit Form
Major Writing Credit Form | |

Major Writing Credit (0 pts)

Submit Form

Major Writing Credit Form |

+ One of two iting requremens for the J.D. Degree

» Must be registered for by the end of Add/Drop in the 5th semester

» Final submission must be compleied by Apil 1, for a May graduation
+ Review Rule 1.4 on requirements for the Major Wiiting Credit

+ Review Rule 3.3 on Satsfactory Progress

Please select type of Major @ Course Related Major Writing Credit

Writing Credit FOrm: -, 1n5apencen Major Witing Credi

Course LAW-L9231-0C1: S. Church and Siate

Instructor Schatz, Barbara A

Major Writing Credit (0 pts

+ One of two writing requirements for the J.D. Degree

» Must be registered for by the end of Add/Drop in the 5th semester

+ Final submission must be compleled by April 1, for a May graduation
+ Review Rule 1.4 on requirements for the Major Writing Credt

+ Review Rule 3.3 on Satisfactory Frogress

' Please select type of Major () Course Related Major Writing Credit -

Hiking Ciudil Forn: ) Independent Major Writing Credit

Instructor Select Instructor M

RV Cancel
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J.D. Minor Writing

The Minor Writing registration form requires you to confirm if you plan to earn

independent credit.

Automatic Minor Writing no longer requires a Digital Registration form submission

Submit Form

Minor Writing Credit Form | Fall 2019

Minor Writing Credit (0 pts)

« One of two writing requirements for the J.D. Degree
- Must be registered for by the end of Add/Drop in the 6th semester

- Final submission must be completed by April 1, for a May graduation
- Review Rule 1.4 on requirements Tor the Minor Wiiting Credit

« Review Rule 3.3 on Satisfactory Progress

Please select type of Minor () Course Related Minor Writing Credit

SRR AR Independent Minor Writing Credit

< Back to my submissions

Credit mode Form

If you plan to complete the credit suemit Form

through a course which offers Minor Mirior WWiing Greit Eomii

Minor Writing Credit (0 pts)

Writing Credit upon consultation, a
faculty supervisor needs to be R

« One of two writing requirements for the J.D. Degree
additionally selected e submsson st b corpeed vy A 1102y racutn

- Review Rule 1.4 on requirements for the Minor Writing Credit
- Review Rule 3.3 on Satisfactory Progress

Please select type of Minor @ Course Related Minor Writing Credit

[t Caaus Eons ) Independent Minor Writing Credit

- Final submission must be completed by April 1, for a May graduation
- Review Rule 1.4 0n requirements for the Minor Writing Credit
- Review Rule 3.3 on Satisfactory Progress

Please select type of Minor Course Related Minor Writing Credit

Writing Credit FOrm: o, |ngependent Minor Wrting Credit

Instructor Select Instructor

< Back to my submissions

Course | LA L6123 0015, Adveing Complex Corporaions .
mstructor | Schatz Baroara A .
cancet
If you plan to earn Minor Writing susmit rom
Credit independent of a specific class, Minor Writing Credit Form |
you will be required to confirm the e ——
name of the supervising faculty. i 1ot o b o o of PGSO . i smestr
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J.D. Supervised Research
You will be required to confirm whether or not your supervised research is independent

or course related:

Submit Form

Supervised Research Paper Form |

Asignificant written product and substantial oversight from the faculty supervisor is required to eam academic credit for Supervised Research Paper.

Two options:
+ L6683 Supervised Research Paper (1 1o 3 points per term)
« L6689 Course-Related Research Paper (1 to 2 points per term)
requires work over and above that which is required for the course
General guidelines
= No more than 4 points per academic year
- Counts toward the 19-point maximum non-course offerings allowed for the J.D. Degree
= Grading for either Letter Grade or CR/F
- Review Rule 1.5 for guidance on credits and supervision

Please select type of () Course Related Supervised Research Paper
Supervised Research :“e' O Independent Supenised Research Paper
orm:

Independent
You will be required to identify the supervising faculty,
the points of academic credit you have agreed with
them, and the grading mode.

Course Related
You will have the opportunity to select from the
courses in which you are already enrolled. You will
also identify the supervising faculty, the points of
academic credit you have agreed with them, and the
grading mode.

Supervised Research Paper Form |

Supervised Research Paper Form
P P ‘ Asignificant writen prozuct and substantal oversight from th Faculty supervisor is required o eam acadzmic credit for SUpsivisec Reszarch Paper.

Tuo options

Asignificant witen product and subsiantial oversight from the facuty supenvsor i requitd to eam academic cedit for Supenvised Research Paper
To optons:

+ L6683 Supervised Research Paper (1 10 3 poits perterm)

+ L6689 Course-Related Research Paper (110 2 poits perterm)

requires work over and above that which i required for the course

General uidelines:

+ Nomore than 4 points per academic year

+ Couns toward the 49-point maximum non-course oferngs allowed fo the J.0. Degree

+ Grading for either Leter Grade of CRIF

+ Review Rule 15 for guidance on credis and supervision

ype ® pes
St R N Independent Supervised Research Paper
om:
Course »
Instructor Select Instructor »
Points  Plase seect points v
Theinstructor  Plase seectgrace type '
‘agreed to grade this.
work by

+ L8633 Supervisad Research Paper (1o 3 paints per fem)

+ L8639 Course Related Research Fager 1 0.2 pits pr em)

requires work over and ebave tnat which s requirsd for the oaurse.

ral guideiines:

+ No more than & pans per acadenic year

+ Colns foward th 12-point mexirum non-corse aferngs allowed for the J 0. Degree
+ Crating for etrer Lefer Grade of CRIF

+ Refew Aul 15 or uidence on cregis and supervsion

Please selecttype of () Course Related Supenvised Research Paper

Supervised Research Paper g, inepnent Suenised Researth Faper

Form:
Instructor |~ Select nstuctor v
Foimts | Flsase selectfon's v
Theinstructor | Flease select grate fpe v
apreed to grads this
work by

U Yearlong course
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Teaching Fellow
This form requires you to confirm the course for which you will be serving as a TA, the
instructor, and the number of points of academic credit you will earn:

Submit Form

Teaching Fellow Form |

Astudent who serves as a teaching fellow under the active supervision of a faculty member may register and eam point credit for such work for the term
orterms concemed
+ 110 4 pis - ABA Standard 310 requires at least three hours of work per week (or 45 hours per semester) for every point of academic credit
eamed
« Students may not eam point credt for serving as a teaching fellow that exceeds the number of points of the course for which the service is
performed
= LIMITS: Cannot eam .. point credit for Teaching Fellow service more than once in the same course. or for more than 2 courses overall
« Graded for CRIF only
+ Counts toward the 19-point maximum non-course offerings allowed for the J.D. Degree
- Review Rule 1.12 of Rules for the J.D. Degree

Course
Instructor  Select Instructor

Points. Please select points

Research Assistant
This form requires you to identify the supervising faculty, the number of points of
academic credit you have agreed with them, and the grading mode (for J.D.s):

Submit Form

Unpaid Faculty Research Assistant Form |

Under the faculty member's supervision, you will Serve for one or more terms as a research assistant without pay and in this capacity perform legal
research and writing in aid of scholarly investigations

+ 102 points perterm

+ No more than 2 points per academic year

« Grading for either Letter Grade or CRIF

+ Review Rule 1.6 of Rules for the J.D. Degree

« Counts toward the 19-point maximum non-course offerings allowed for the J.D. Degree

Instructor Select Instructor
Points Please select points
The instructor Please select grade type
agreed to grade this
work by

Points Petition

J.D.s seeking permission to take a minimum of 11 points are required to submit the
Points Petition form. LL.M. students should consult with their academic advisor before
exercising this option for 11 or 16 points.
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LL.M. Supervised Research

You will be required to confirm whether or not your supervised research is independent

or course related:

Course Related

Independent

You may earn 1 point. You will have the opportunity to
select from the courses in which you are already
enrolled. You will also identify the supervising faculty.
Letter grade required.

You will be required to identify the supervising faculty
and the points of academic credit you have agreed
with them. Letter grade required.

Submit Form

LL.M. Supervised Research Paper Form |

Supervised Research Paper: Gourse Related {L6689)
‘Compiete if you are writing a longer paper {atleast 10 addifional pages) as part of a cours or seminar.
p per. Course Related 110 p

3 COUrse o seminar (ie,,

qory o register
Letter Grade Required
Regstration due by the end of Add/Drop

Research for the LLM. Degree (L66%1)

tional point for writing 2 longer paper for a seminar).

Compieteif ertaki h fi {independenty vith & faculfy member).
16831 Research for the LL M. Degre 1 o 6 academic points Maximum of eight (8} academic points foward the LL M. degres.
Letter Grade Required

Use this category foregister supenised research. Internships may also eam credit within fhis category f approved by 2 facufty member and the Dean or Director of Graduate:

Legal Studies, by the end of Add/Drop

Please select fype of Supervised O Course Related Supenvised Research Paper

Research Poper FOM: ) et Sipenised Resarch P

Submit Form

LL.M. Supervised Research Paper Form |

Supervised Research Paper; Gourse Refated {L6689)
Complete if you are writing 2 lenger paper (atleast 10 addifional pages) as part of a course or seminar.
16663 Supervised Research Paper: Course Related 1to 2 academic points

to register addional credit 3 00Urse o seminar (16,
Letter Grade Required

Registration due by the end of Add/Drop
Research for the LLM. Degree (L66%1)

iona paint for wring a fonger paper for @ seminar)

Gompete 1 you are underak (ndependenty vith 2 faculty membes)
16691 Research for the LLM. Degree 1 to 6 academic points M ight (3) i toward the LLM. degree.
Leter Grade Required

Use his calegoryto regiser supenised researc. nemshins may aiso eam et i I categoryf approved by a facuty member anlthe Dean or Director of Graduale

Legal Studies, paper s the final product. by fhe end of AddDrop

Please select type of Supervised O Course Related Supenvised Research Paper

MR (0 Independent Supenvised Research Paper
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LL.M. Writing Project

When you select this form, you will see the following:

Course Related

Independent

You will have the opportunity to select from the
courses in which you are already enrolled and the
instructor. 0 academic points are earned for the LL.M.
Writing Project apart from those earned in the course,
seminar or for supervised research.

Choose this option if you plan to complete the
requirement with either a supervised research or a
journal note. The form will then give you the option of
selecting your supervising faculty:

Submit Form

LL.M. Writing Project Form |

LL.M. Writing Project (L 6694)

Every LL M. Student MUST compiete this form ONGE during the course of the Program.

Indicate below how you will compiete the VWiiting Project requirement. A full descripfion of he paper to be writien must be included.
0 academic points GR Grade will be entered to confirm completion of LL M. Writing Project requirement. See page 2 for LL M. \Writing Project guidelines.

Registration due dates:
October 15 for witing projects completed in the fall term,
February 1 for wriing projects completed in the spring term.

Course

Instructor Select Instructor
Provide a deseription of the
paper to be written to satisfy
the LL.M. Writing Project
Requirement. Be as specific
as possible, including the
anticipated length of the
paper

O Supervised Research

m =

4. Submit form

The final step in all forms is to confirm submission. Once you click submit, you will be
required to affirm that you have read and understood the Faculty Rules and the

registration process. For example:

Submit Form

Major Writing Credit Form |

Course: LAW -L9331 -001: S. Church and State

Instructor: Schatz, Barbara A.

By submitting this major writing credit form, you confirm that you have read and understood the relevant faculty rules and guidelines.
Please note that your registration is not complete without your instructor's approval. Your instructor will receive notification of your request

Q-

< Back to my submissions
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Once you have submitted a digital form, you will be able to view the status of your pending
forms by returning to the digital forms landing page. For example:

Submit Form

Form Submissions

Form

Unpaid Faculty Research
Assistant

Minor Writing Credit Form

Major Writing Credit Form

Supervised Research
Paper

Teaching Fellow

Submission Details

Approval Instructor: Schatz, Barbara A.

Course: LAW -L9271 -001: S. Authors, Artists,
and Performers
Term: Fall 2019

Approval Instructor: Schatz, Barbara A.
Fall 2019

Course: LAW -19331 -001: S. Church and State
Term: Fall 2019
Approval Instructor: Schatz, Barbara A.

Course: LAW -L6101 -003: Civil Procedure
Term: Fall 2019
Approval Instructor: Schatz, Barbara A.

Submission
Date

11718119
11:42 AM

11/18/19
1:41 AM

11718119
11:41 AM

11/18/19
1:41 AM

11718419
10:26 AM

ibmit New Form

Approval Status

Instructor [ Pending ]
The Office of Pemling

Registration Services

The Office of

Registration Services

Instructor Approved
The Office of

Registration Services

Instructor
The Office of [ Pending §

Registration Services

Instructor
The Office of

Registration Services

£
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Please Note:
Major Writing
This registration carries no academic points. If you are writing a paper (for example, a Journal
note) and wish to additionally earn academic points, you must also submit a registration form
for a Supervised Research Paper.

Minor Writing
Automatic Minor Writing no longer requires a Digital Registration form submission.

LL.M. Writing Project
This registration carries no academic points. You need both instructor and OGP approval, and

must submit your registration form no later than October 1 at 11:59 p.m. EDT. This is graded on
a CR/F basis.

Supervised Research
You can register for one or two semesters of supervised research with the same professor for

the same written work. If you register for two semesters, please refer to the information
below about the Year Course (YC) grade form.

Year Course Grade (YC)- Now Digital!
YC may be given at the end of the first term of a course in which the full year’s work must be

completed before a final grade is assigned. The grade given at the end of the second term is the
grade for the entire course. The grade will be recorded twice — both in the fall and spring.

Experiential Study
J.D.s should review information on the Externships webpage about JD Supervised or

Independent Experiential Study (L6695). LL.M.s may earn up to 2 points. This is graded on a
CR/F basis.

Research Assistant
J.D.s can earn a maximum of two points per academic year. LL.M.s can earn one point per

academic year.

Teaching Assistant
The system will not allow you to register as a TA for a class in which you were never enrolled as
a student, please email registrar@law.columbia.edu to be enrolled.

To earn:
Academic credit - complete the digital form
Financial remuneration - contact Human Resources
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